
Some Best Practices (more to come) 

1. All Word, PowerPoint, Excel, or Publisher documents should be converted to PDFs before they 

are posted on the website.  This allows anyone to open them and prevents the public from 

making any changes to the document.   

2. All photos should be compressed before uploading them to the website. 

3. PDF documents and links to external websites should be set to open into a new window so that 

your website remains open.   

4. DO NOT cut and paste directly from WORD, always use the     button in your 

editor.  This will keep your HTML code clean.   

5. Copy and paste works great with links to external sites, but DO NOT copy and paste links to 

documents that are on TeacherWeb.  These will disappear once TeacherWeb is discontinued.   

Please be patient with us.  We are learning the system along with all of you.  If we don’t know the 

answer to your question, we will find out for you.  As we learn about Edline and learn from all of you, we 

will send out additional tips as we move through the process.   

 


